[image: image1.jpg]1)





WORLD JEWISH RELIEF

Marketing Assistant Application Form
(please print clearly in black ink)
	Position applied for:
Marketing Assistant


Personal information

	Title:
Forenames:                                                  Surname:      



	
Address:

	Telephone numbers:

Private: 

Business:
Confidential email address:


	
	Date of birth:


	Are you legally eligible for employment in the UK?



	How did you hear of this vacancy?



	Salary in present/last employment:



Referees

Please name two referees one of which must be your current or recent employer, excluding relatives.  Employment is subject to satisfactory references; your current employer will not be approached without your permission.
	Name:
Address:
Telephone No.:
How is the referee known to you?


	Name:
Address:
Telephone No.:
How is the referee known to you?




Education

	Further Education

Final Secondary school


	From/to
From/to


	Courses and results

Examination and results



	Professional memberships and qualifications:



Training and personal skills

Please indicate skills and training courses undertaken relevant to this appointment, e.g. shorthand, word processor packages, languages, etc.
	Driving Licence: Yes/No           Current endorsements: Yes/No         Car Owner: Yes/No 




Employment History

Begin with present occupation/last employer and work backwards
	From/to


	Employer,

type of business
	Position held, responsibilities and reason for leaving

	
	
	

	Date available for work / notice required:



Additional information

	Please explain why you are applying for this position and outline how you meet the person specification and add any other relevant information in support of your application.  You may use extra sheets.



	Please give details of hobbies and interests (include membership of any organisation, any office held and any voluntary work):


	Do you have any unspent convictions under the terms of the Rehabilitation of Offenders Act 1974?   Yes/No


	Under the Data Protection Act 1998, information is obtained and only as part of the recruitment and selection process. It is regarded as strictly confidential and will be stored securely. I hereby provide explicit consent for the information to be stored within the Society’s manual and computerised filing systems.

I confirm that the information I have given on this form is correct and complete and that misleading statements may be sufficient for cancelling any agreements made. Because of the sensitive nature of the duties the postholder will be expected to undertake, I understand that, in the event of being shortlisted for interview, I will be required to complete a confidential declaration that will include details of any criminal convictions, cautions, reprimands and final warnings and any other information that may have a bearing on my suitability for the post. I understand too that an Enhanced disclosure will be sought in the event of a successful application.

SIGNED:                                                                           DATE:




	I confirm that all the above information is correct

SIGNED:                                                                           DATE:




Return the completed application form no later than Midday on 22 February 2012 to Vicki Russell, World Jewish Relief, Oscar Joseph House, 54 Crewys Road, London NW2 2AD or vr@wjr.org.uk

Please note that only those selected for interview will be contacted by WJR.

Registered Charity No. 290767
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